EXPLANATORY NOTES TO FOLLOWING 

“INVOICE”, GIFT CERTIFICATE & PACKING LIST

Thank you for your enquiry concerning posting blankets or other donated goods to the Addis Ababa Fistula Hospital.  The following instructions will enable you to send items to the Hospital.
The Ethiopian Customs Dept requires four different documents to be sent when donating goods to the Addis Ababa Fistula Hospital.  These are an “Invoice”, a “Packing List” and “Gift Certificate.  In addition the original airway bill or consignment note must be sent.  For parcels sent via Australia Post this is attached to the box by the Post Office.  For goods sent via freight companies, the airway bill is given to the sender.  These documents must be sent via Express Post International as without these documents, the Hospital will be unable to claim the goods and the Customs Dept will confiscate the donated goods if the documents do not arrive within one month of the goods arriving.

1. Invoice  - Attached is a sample “invoice” .  Even if goods are donated and no charge is made to the Hospital, an estimated amount must be specified.  For boxes of blankets – we suggest an estimated value of AUD$5.00 per box (which we understand is not the actual cost of wool).  Estimating higher values may place the Addis Ababa Fistula Hospital in the position of having to pay duty on imports

The Invoice should state that the goods are a gift and no charge has been made.

2. There must be 3 copies of the Invoice each containing an original signature. (i.e. the signed form cannot be photocopied as each copy must have an original signature).

3. Packing List – This is a separate document which itemises each item being sent to the Hospital.  If you only have one box or bag then simply fill in one line on each form.  Please list all contents.  The Packing List must refer to the consignment number for the parcel.   The Consignment number is the number which appears at the top right of the Australia Post Customs Declaration form (see below).  Please fill this in so that each item can be identified and claimed by the Hospital.

4. Gift Certificate – This is a statement that the parcels being sent are being donated and no charge is made to the Hospital for these items.
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Airway Bill – the original must be sent with the documentation. Please make a copy for your records.


6. Please include your Name & Address details so that the Hospital can reply to you and let you know that the items have arrived.


7. These documents should be sent (separately from the parcels) to the Public Relations Officer, Addis Ababa Fistula Hospital,  PO Box 3609, Addis Ababa, Ethiopia.
Addis Ababa Fistula Hospital

PO Box 3609

Addis Ababa

ETHIOPIA
INVOICE
Please receive:

	Box Number
	Contents
	Estimated Value per Box AUD$
	Consignment Number 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Name of Sender:

Address of Sender:

These goods have been purchased by us and are a gift from us.  They have been donated for the benefit of the Addis Ababa Fistula Hospital.

Please note:

We do not have any activities that require registration for VAT.  We are, therefore not registered for VAT in Ethiopia.
Please do not hesitate to contact us if you require any further information about this gift.
Yours sincerely, 

Date:

Addis Ababa Fistula Hospital

PO Box 3609

Addis Ababa

ETHIOPIA
PACKING LIST
Parcels sent via (Name of Carrier e.g Australia Post): 
Date sent:



	Box Number
	Contents
	Estimated Value per Box AUD$
	Consignment Number 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Name of Sender:

Address of Sender:

Please do not hesitate to contact us if you require any further information about this gift.
Yours sincerely, 

Date:
TO WHOM IT MAY CONCERN
GIFT CERTIFICATE

This is to certify that the                                                 [description of goods] sent by us for the amount of $                             [insert total from Invoice ] have been donated to the Addis Ababa Fistula Hospital and paid for by us.
Name of Sender:

Address of Sender:

Please do not hesitate to contact us if you require any further information about this gift.

Yours sincerely,

…………………………………………….


……………………………………

[Signature]






[Date]
Consignment Number








